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Circulation Policies 
 
The Edith B. Siegrist Vermillion Public Library is free and open to any and all for in-house use of 
resources. Adults without a library card can use our public access computers via a guest pass which can 
be provided by the circulation desk. For those with their own device, free Wi-Fi is provided throughout 
the building and extends into the parking lot and rear of the library building. Circulation policies are 
intended to provide library users equal access to library materials. 
 
The Edith B. Siegrist Vermillion Public Library serves the community as a whole and strives to make its 
limited collection, technology, and services freely accessible to all. We are committed to reducing 
economic barriers to library access and use. 
 
Library Cards 
A valid library card in good standing is required to check out library materials. An account in good 
standing has no fees owed to the library and has a current address and contact information. For 
information on registering for a Library Card with the Edith B. Siegrist Vermillion Public Library please 
refer to our Library Card Registration policy. We ask library patrons to make every effort to present their 
library cards when checking out items. The library reserves the right to not check items out without a 
valid library card or another form of identification if there are concerns about the identity of a patron. 
 
Patrons are responsible for the library materials checked out on their cards and are asked to return 
them in a timely manner. Checking out items on another person’s library card without their knowledge 
or permission is prohibited. 
 
Holds 
Patrons may place a hold on any circulating material by requesting the item online, calling, or asking a 
staff member to place a hold for them. To place a hold via the library’s online catalog, log in and use the 
“reserve” button when viewing an item. When an item is returned to the library, the next person on the 
hold list will be notified. After patron notification, items will be checked out and placed on the reserve 
pickup shelf. The items on the reserve pickup shelf are ready to go and no additional steps are needed 
other than collecting the item. Items not picked up after one week will be checked back in and will be 
loaned to the next patron on the hold list or returned to the shelf. If an item is not picked up, a patron 
can request a new hold be placed on the item and they will be added back on to the end of the hold list. 
 
Renewal of Items 
Items can be renewed two times, provided no other patrons have a hold on the item and the library card 
is in good standing. Materials can also be renewed online via the library catalog, over the phone, or in 
person. Mobile Hotspots cannot be renewed. 
 
Overdue Materials 
Materials must be returned on or before the due date. The library will attempt to send courtesy 
reminders to valid email addresses or text numbers when items are due. If items are not returned within 
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30-days, a notice will be sent via regular mail. If an item is returned in good condition before a 
replacement is purchased, the replacement fee will be removed from the patron’s account. If items are 
not returned by 60-days, a bill for the replacement cost of the item will be issued to the patron. Please 
note that patrons are responsible for knowing the due dates of their materials. Failure to receive a 
reminder or mailed notice does not alter the due date or replacement fee. 
 
Account Blocks 
A library card will be blocked from checking out additional materials if there are any overdue items on 
the account. A library card will also be blocked if there are outstanding fees on the account such as for 
lost or damaged materials. Parents/Guardians responsible for the account of a juvenile that is blocked 
may also have their account blocked from circulation until such time as the issue with the juvenile’s 
account is resolved. Parents/Guardians with blocked accounts may be prohibited from checking out 
items for themselves on their child’s card 
 
Fines 
The Edith B. Siegrist Vermillion Public Library does not charge late fines on any library materials. We ask 
patrons to remain conscious of their due dates and be considerate that other community members may 
be interested in using an item and waiting for it to be returned.  
 
Fees 
Fees may be established to support the provision of supplemental services such as photocopying and 
printing. Circumstances may warrant staff to waive a patron’s fees or to add fees to their library card to 
be paid on their next visit. Library staff will apply fee waivers fairly and equitably according to 
established practices. 
 
How long can items be loaned? 
Reference materials and current magazines are NOT loaned, but all other items have loan periods as 
follows: 

▪ Non-circulating: Newspapers, current magazines, Reference, South Dakota Room, Archival, Rare, 
or Historic items 

▪ 1 week: DVDs, Mobile Hotspots  
▪ 2 weeks: New books, circulating magazines 
▪ 3 weeks: Books, audiobooks, puzzles 

How many items can be checked out? 
▪ DVDs: 5 per patron 

▪ Magazines: limit of 6 per patron 
▪ Audiobooks: CDs: 8 per patron 

▪ New regular print adult and YA books: 10 per patron 

▪ Items: limit of 50 per patron 

Movie checkout 
Movies may only be checked out by adults. 
 
What about damaged materials? 
Patrons are responsible for the return of any items in the same condition as originally loaned. It is 
recognized that some library materials may age rapidly with repeated use and that some deterioration 
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and damage in use is unavoidable. In general, such normal wear and tear will incur no penalty or fee. 
When damage exceeds normal wear and tear, the patron will be responsible for the repair or 
replacement cost at the library’s discretion. In the case of damaged items, the library user will be held 
responsible for the cost of repair. If items are damaged beyond repair, the library user will be held 
responsible for the replacement cost.  
 
What about lost materials? 
Items will be considered lost after being overdue for more than 60-days, or when the library is notified 
by a patron that an item is lost. Patrons are responsible for the replacement cost of any lost items. If a 
replacement has been purchased for an overdue or lost item, the library user is responsible for the 
replacement cost even if the item is later returned. 
 
Replacement Materials 
The library will not normally accept a replacement copy of an item purchased by the patron. To help 
ensure timely replacement, and that the item is in the correct format, the correct edition or version, and 
of acceptable condition, the library will purchase replacements and add the replacement fees to the 
patron's account. 
 
Refunds 
Once a replacement copy of a lost, damaged, or unreturned item has been ordered, the library user will 
be responsible for the replacement fee even if the original item is returned. The library does not provide 
refunds once fees or replacement costs have been paid. 
 
Suspension of Library Services 
A patron’s privileges to check out library materials may be suspended at the discretion of the Library 
Director or the Director’s designee. Exceptions to this policy may be made at the discretion of the 
Library Director or their designee. 
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